
 

How to generate laser safety course transcript?  

A guide for staff 

1. In Workday, go to Learning and under My Learning select View Learning Transcript 

 

 

2. Find the respective course in your learning history and click on the magnifying glass 

symbol to open details 

 

 

  

     



 

3. You should see something like this: 

 

 
 

4. Generate PDF and send to us 

Note the expiry date of the course – your usage rights expiry will be set accordingly! 


